


Tips for Small Claims Eviction Court 

How Do I Communicate with the Court? 
4 

1. No party can provide information to the Judge without the other side being included. Please put anything you wish the Judge to 
consider in writing and file it with the Monroe County Clerk's office (301 N College Avenue, Blgtn, IN 47404). 

2. All documents filed must include the case title and cause number (starts with '53C0') and you must send a copy of all the 
documents to the opposing parties. 

3. Please note on your document that you have sent a copy to the opposing party (or his/her attorney), and make sure to include the 
name of the party that you sent the documents to, their address, and the date you sent it.  

How Do I Update my Contact Information with the Court? 

4. File an Amended Appearance. The 'Appearance' is how you tell the Court how to keep in touch with you. It's a simple document 
where you can update the Court with your new address, telephone number, or email address at any point throughout the 

d to the Judge during your hearing. 
5. If you move but don't notify the Court, you might not get notice of a hearing and your case could be decided without you.  
6. You may decide whether you prefer to receive documents from the Court via mail or via email. If you prefer to switch how you 

receive documents, please file an Amended Appearance with your selection marked.  

What if I Don't Appear For My Eviction Hearing? 

7. Your court date and time for the Eviction Hearing appears on the Claim form. Make note of this and schedule appropriately. 
8. If you do not show up for your hearing, a default judgment will likely be entered against you, you could be ordered to move out 

and may not receive notice of when your Damages Hearing (see #15, below) will take place. 
9. If the landlord does not show up for the hearing, the case will be dismissed. The landlord may request a new hearing date.  
10. If both parties appear and the claim is contested, a new court date for the Eviction Hearing may be scheduled due to constraints 

on the court's calendar and to allow time for the parties to present their information to the Judge.  

Do I Need a Lawyer? 

 
11. You may represent yourself, although you may have a lawyer represent you at any stage of the proceedings if you wish.  
12. If you wish to be represented, only a lawyer can do that, with one exception: a business or association may be represented by a 

full-time employee, but only if the claim is not for more than $6,000 and if the business files authorization for that employee in 
the case. 

13. If you need legal advice, seek it from a lawyer. Neither the Clerk nor the Judge can offer legal advice.  
14. You can find the rules for Indiana Small Claims Court at https://www.in.gov/judiciacy/rules/small claims and the Indiana Small 

Claims Manual at https://www.in.gov/judiciru;y/files/small-claims-manual.pdf 

What Happens After My Eviction Hearing? 

15. Typically, a second hearing, called a Damages Hearing, is scheduled by the Court about 60-80 days after the Eviction Hearing 
to determine the amount of any back rent and fees that may be owed to the landlord and to also discuss the cost of any damages 
to the unit and return of security deposit if applicable. Once the final damages amount is determined, it may be entered as a 
judgment. 

16. It is possible that in addition to the damages judgment, you could be held responsible for payment of court costs, interest, and/or 
any attorney fees that may be due.   

 

17. The decision of the Court may be appealed to the Indiana Court of Appeals. The appeal must conform to the strict regulations of 
the Indiana rules of trial and appellate procedure. 
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Agencies Offering Direct Financial Assistance For Shelter

EMMANUEL BAPTIST CHURCH
1503 West That Road, Bloomington, IN 812 824 2768

TRINITY EPISCOPAL CHURCH
111 South Grant Street, Bloomington, IN 812 336 4466

MONROE COUNTY UNITED MINISTRIES
827 West 14th Street, Bloomington, IN 812 339 3429
*Can only assist once every 12 months.

ST. VINCENT DE PAUL
1999 N. Packing House Rd, Bloomington, IN 47404 812 961 1510
*Can only assist once every 6 months. Can also help with deposits and furniture.

SALVATION ARMY
508 West Kirkwood Avenue, Bloomington, IN 812 336 4310
*Can help with up to $50.00

SHALOM COMMUNITY CENTER
620 South Walnut Street, Bloomington, IN 812 334 5728

FSSA CHILD PROTECTION SERVICE
1531 South Curry Pike, Suite 300, Bloomington, IN
One month rent is possible if there is an open case on the household.

TOWNSHIP TRUSTEES
Updated list and township map provided in packet. There are 11 Trustees. Find your appropriate Trustee using the
map provided.
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